
Tama County Application of Employment 

Application for 

Tama County Employment 

Secondary Road Department Office 
1002 E. 5

th 
Street, Tama, Iowa 

Tama County Administration Building 
104 W. State Street, Toledo, Iowa 

Sheriffs Office and Jail 
100 N. Main Street, Toledo, Iowa 

Completing this application is your first step toward 

Joining a dynamic workforce dedicated to public service. 

Mail to: 

In order to present the strongest, most 
accurate record of your qualifications and 
and skills, please read this packet and the 

job announcement carefully prior to 
preparing your application. 

Deliver to: 



Tama County Application of Employment 

Instructions for Completing Application 

1) Before Applying

Obtain a copy of the job
announcement for the job you are
interested in applying for. Job
announcements are available at the
department posting the job and/or on
the Tama County web-site at 
www.tamacounty.org under Job
Information. Check with the
department for complete copies.

Compare your education, experience 
and physical ability with the 
requirements listed on the job 
announcement. If you meet the 
requirements, proceed with the 
application process. The job 
announcement will also contain 
relevant information about duties, 
special conditions, where jobs are 
located, physicaJ requirements, your 
experience with equipment and 
machinery, and the application 
closing date. Please indicate whether 
or not you can perform the essential 
functions of the job. 

• Non-USA Citizens:
Resident Aliens &
Non-Resident Aliens: You must 
provide the proper documents as 
proof of your legal right to work in 
the USA with this job application. 

• Equal Opportunity Employer
Tama County is an equal opportunity
employer.

We consider applicants for all 
positions without regard to age, race, 
creed, color, sex (including 
pregnancy), sexual orientation, 
gender identity, national origin, 
religion, disability, genetic 
information, marital status, or any 
other legally protected status.

2) Application Tips

v" Type or print clearly in ink.

v" Provide all requested
information. 

v" Emphasize your experience and 
education that relates directly to 
the requirements on the job 
announcement. Summarize 
other experience. 

v" Start with your most recent 
experience and work backward. 

v" List experience with equipment 
and machinery pertaining to the 
job your are applying for. 

v" Submit application (with all 
requested information) before 
the close of business on the 
closing date. Check with the 
department for acceptable times. 

v" Submit a separate application for 
each job announcement unless 
otherwise instructed. 

v" Legible photocopies may be 
submitted for other positions but 
must contain an original 
signature and current date. 

v" Make sure that you submit your 
application to the appropriate 
County department noted on the 
job announcement. 

v" Your application is subject to 
public review unless you request 
that it remain confidential. 

3) NowWhat?
The Department you applied to will 
notify you of your application's 
status as soon as possible after the 
closing date. Please allow time for 
the necessary verification of your 
qualifications.

4) Testing
If you've met the requirements and 
a written exam is required, you will 
receive an exam schedule notice 
with further instructions.

5) Exam Assistance
Assistance will be provided to 
persons of disability whose 
conditions would interfere with 
taking an exam.

6) Pre-employment Physical

If you are offered employment the 
department may request a physical 
from your doctor prior to your first 
day of work. You must take a copy 
of the job description to your doctor 
in order for him/her to evaluate your 
ability to physically perform the 
essential work described.

7) DrMng Record
Your authorization to allow the 
County to receive a report of your 
driving record will also allow the 
County to continue monitoring your 
driving record if you are employed. 
To receive mileage reimbursement 
for using your personal vehicle on 
County business, you must have a 
good driving record.

8) Please be advised that because 
Tama County is a public entity, it is 
subject to the requirements of 
Chapter 22, Code of Iowa, 
regarding the examination of public 
records, and this Application may 
be subject to examination under that 
statute. 










